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1. EMAIL FILES 

print@aieacopy.com 

2. PROVIDE INSTRUCTIONS 

- Type (banner, sign, invitation, etc.) 
- Size 
- Quantity 
- Any other requests 
- Deadline (date & time needed) 

3. INCLUDE CONTACT INFO 

- Name 
- Phone number 

We’ll check your file(s) and respond  
to your email within 1 business day.   

Please call to follow up on your order  
if you have not heard back from us 

 after 1 business day. 

1. CHOOSE A TEMPLATE 
Templates located on pages 2-3 

2. PROVIDE INSTRUCTIONS 
- Type (banner, sign, invitation, etc.) 
- Size (orientation change add’l $50) 
- Quantity 
- Deadline (date & time needed) 

3. SPECIFY CHANGES NEEDED 
- Graduate’s name (first/last) 
- School name (optional) 
- Limited design changes (color, font) 
- Additional design changes  
  (may incur additional charges) 

4. PROVIDE GRADUATE’S PHOTO 
- High resolution photos   
  recommended 
- Email or provide in-store via USB 

We’ll provide a quote prior to starting. 
A deposit is required for all layouts 

prior to starting.  

Custom layouts  
available upon request  

Scan for  
file setup  

instructions 
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LAYOUT   TEMPLATES 
$100 layout fee for using 1 photo templates 
Printing cost is dependent on size and material. Limited color changes. One font change.  
No custom design work. For orientation change (ex. portrait to landscape) add +$50 to layout fee. 

Custom   
Starting at $200 and up 

ETA: 1 week + 
Ex. Multi-photo layout or removing background from photo. 

Printing cost is dependent on size and material. 
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($300 custom layout  

w/photo background removal) 

Do you prefer... 
• Poster paper or board? 

• Matte or gloss finish? 

• Board type - corrugated  
plastic, foam core or PVC? 

Do you need grommets 
to hang your banner? 

• How many? 
If more than 4 corners, specify placement. 

• What type? 
- Regular (indoor/one-event use) 
- Reinforced (outdoor/extended use) 

Stand Sizes: 
Small: 24x60” 

Large: 31.5x79” 

View  
from  
back 



Other  items  you  may need... 
Invitations  • Magnets  • Thank  You   Cards  • Tags 

 
For  more  information  visit  our  website:  Www.aieacopy.com  

High  School   Logos 
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